Request for Expression of Interest (EOI)

Subject: Contractors and/or Furniture Manufacturers for the Supply and Refurbishing of Conference Room Furniture related to Modernization of Conference Facilities at the United Nations Office at Nairobi (UNON) Nairobi, Kenya
Date of this EOI:



24th August 2007
Closing Date for Receipt of EOI at PD: 

14th September 2007
Reference No: 




EOI/UNON07/010
Address EOI to the Attention of: 

Ms. Jainaba Camara, UNON\PTSS
Email:





jainaba.camara@unon.org 

Fax Number: 




7623211
Description of Requirement:

It is anticipated that the Procurement Service of the United Nations Office at Nairobi (UNON) will be issuing a solicitation on the above subject requirement. UNON hereby seeks to pre-qualify Contractors and/or Furniture Manufacturers, with suitably proven experience in the renovation and refurbishing of major conference centers or similar public use buildings and of the capacity to provide and carry out the required works to a Short List of companies. Eligible Contractors and/or manufacturers, who meet all of the pre-qualification criteria in the EOI Response Form, may be invited to the ITB tender. The requirement envisages selection of a contractor and/or manufacturer to undertake the supply of new conference furniture and the refurbishing of existing conference furniture related to the Modernization of Conference Facilities at the UNON compound in Gigiri, Nairobi, Kenya

The invitation will be open to local and international companies and joint ventures. 
UNON seeks to modernize their existing Conference Facilities in Nairobi. The scope of the modernization is intended to bring UNON Conference Facilities up to modern standards, so that it is able to accommodate major international meetings. Present conference facilities envisaged to be part of this renovation include the four key conference rooms along with their associated interpretation facilities. 
The scope of works for this project comprises the full refurbishing of all existing conference room furniture to house a new conference discussion system, the provision of a concealed cable management system, the manufacture of retractable stages and the supply or manufacture of additional furniture items to match those existing.
The selected contractor or manufacturer must prove capable of providing enough manpower, financial resources and equipment to perform the entire scope of work mentioned in this schedule.

Who should respond to this EOI?

1. Due to the nature of these services, only those firms possessing substantial and proven record of performance and resources in this same field of activities are encouraged to participate. Those potential offerors that do not possess the minimum qualifications, financial and technical resources necessary to perform the proposed work should not respond to this EOI. 

2. Those firms wishing to participate in the tender must complete the EOI Response Form below.  Only those firms deemed to have adequate expertise, acceptable experience and sufficient size would be invited to participate in the subject tender.
3. The United Nations is precluded from entering into contracts with firms that are not registered with the UNON Procurement, Travel and Shipping Section (PTSS). Firms interested in responding to this EOI would be encouraged to register as a Supplier by competing the Supplier Registration.
The United Nations encourages its vendors to support and subscribe to the Global Compact and promote corporate responsibility   www.unglobalcompact.org
Expression of Interest Response Form

Subject:  Contractors and/or Furniture Manufacturers for the Supply and Refurbishing of Conference Room Furniture related to Modernization of Conference Facilities at the United Nations Office at Nairobi (UNON) Nairobi, Kenya

As part of the pre-qualification process, the Contractor(s) and/or Manufacturer(s) must provide the United Nations with the following information:

1. Name of Contractor and/or Manufacturer:___________________________________________________

2. If a joint venture, name of all partners: ______________________________

a) Address of office responding to this EOI: 

b) Address of main office:

c) Address of local office (Nairobi, Kenya):

d) Address of partner/s:

3. Telephone:_________________________

4. Fax: ______________________________

5. Email: ____________________________

6. Contact Names: (Kenya & abroad):______________________________________________
Provide the following information about the Firm’s structure/experience/capacity:

7. Firm, when organized, where:

8. If joint venture, when  organized, where:

9. Under what other name(s) has the Firm/s operated? 

10. General character of work performed by you (and partners, if a joint venture): 

11. Number of years of experience the firm/s has been working with similar projects. If joint venture, specify similar work with same partner/s and/or specify separately, years of experience for each firm:

Provide the following information on the Firm’s financial capabilities:

12. Bank certification of financial resources (or access to them) and bonding of minimum of US $ 150,000.00
13. Financial/ Income statement and balance sheet for years 2003, 2004, 2005
14. Demonstrate that your Firm has had turnover for each of the last three years not less than US$ 500,000.00 per year. Provide financial statement issued by the Firm.
Past project history

15. List no more than five similar projects within the past 5 years (whose value is no less than US$ 300,000) of the same size and nature and provide for each of these projects the following information:

a. Project name and location of project outfitted:

b. Size of project (furniture related e.g. no. & type of item supplied).

c. Overall cost of works: 

d. Client’s/ Owner’s References: Names/ Company/ Title, Telephone number/ fax number, email address: 

e. Date of Commencement, Date of  Completion or current status:

f. Was the work completed in the expected schedule? If no, describe nature and duration of delay.

g. State if the project had cost overruns; if so, describe its nature and state amount.

h. Itemize work performed in this project by the firm (e.g. supply, refurbishment, design, special orders):

i. Itemize work sub-contracted under this project:

j. Average number of work force:

k. Available equipment for the project: 
l. If available, please provide website address of the finished project:

NOTE: All information and Documentation is to be provided electronically via email or on a CD. Firms may also send the information on a CD, addressed to the below as follows:  

Attention: Ms. Jainaba Camara



UNON Procurement, Travel and Shipping Section (PTSS)




P.O. Box 67578,00200




Room W-242




Nairobi, Kenya 




Email: Jainaba.camara@unon.org
Please note that this Request for Expression of Interest (EOI) is issued subject to the conditions contained in the EOI introductory page on this website.

