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REG STRATI ON ACCORDI NG TO UNON REQUI REMENTS

In accordance with the UN Regulation & Rules, it is PTSS/ UNON s
policy to consider the following minimm condition in order to
qualify for the registration in the UNON Vendor Roster:

e The products/services the conpany offers are of interest to UNON

e The conpany has been in business for a mnimum of 5 years for
services you are offering

e The conpany is financially secured;

e The UNON s Supplier Registration Formis duly and fully conpl eted and

si gned;

o List of reference sources (contact nanme and fax nunbers) to which
your conpany has provided goods/services over the past twelve (12)

nont hs.

e The required audited accounts for the last 3 years and all other
rel evant i nformation such as, br ochures, company profile,

registration certificates etc. are attached,

e The conpany's Dun & Bradstreet (D&B) rating or equivalent, wthout
whi ch, we reserve the right to conduct a D& credit reference check

directly;

e The Conpany's 1SO certification or equival ent

Application, which does not neet this mninum requirenment, wll
not be retained nor acknow edged. If you qualify for the
registration, you will be informed accordingly and you will be on
our roster for a period of three years.

PLEASE REMEMBER TO INDICATE THE APPLICABLE UNITED NATIONS
COMMODITY CODES (UNCCS)



SUPPLIER REGISTRATION FORM

Section 1: Company Details and General Information

1. Name of Company:

2. Street Address: 3. P.O. Box and Mailing Address:
Postal Code: City:
Country:

4. Tel: 5. Fax:

6. Email: 7. WWW Address:

8. Parent Company (Full legal Name) :

9. Subsidiaries, Associates and/or Overseas Representative(s) - (attach a List if necessary):

10. Type of Business (Mark one only) :

Corporate/ Limited: D Partnership: Other (specify):

11. Nature of Business:

Manufacturer: D Authorised Agent: Trader: Consulting CompanyD Other (specify):

If you mark “Authorized Agent or “Trader”, please provide proof or certificate(s) from your manufacturer(s) that you are authorized to offer their products
o the United Nations.

12. Year Established: 13. Number of Full-time Employees:

14 Licence no./State where registered: 15. VAT No./Tax |.D:

16. Technical Documents available in:

English French Spanish Russian Arabic Chinese Other (specify)

17. Working Languages:

EnglishD French SpanishD Russiang Arabich ChineselD Other (specify)

Section 2: Financial Information

18. Annual Value of Total Sales for the last 3 Years:

Year : USD million  Year : USD million  Year : USD million
19. Annual Value of Export Sales for the last 3 Years:

Year : USD million  Year : USD million  Year :USD million
20. Bank Name: Swift/BIC Address:

Address:
21. Bank Account Number: Account Name:




22. Please provide the following:

(a) A listing of reference sources for services rendered by your firm within the last 12 months. Please also indicate fax numbers
and contact person for your reference sources.
(b) A copy of the company’s Annual or Audited Financial Report for the past 3 years. If available please provide Credit Rating by Dun and

Bradstreet or equivalent.

Section 3: Technical Capability and Information on Goods / Services Offered

23. Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (please provide a Copy of your latest Certificate):

24. International Offices/Representation (Countries where the Company has local Offices/Representation):

25. For Goods only, do those offered for Supply conform to National/International Quality Standards?

Yes D No

26. List below up to fifteen (15) of your Core Goods/Services offered:
Authorized agents and Traders must submit proof or certificate(s) from manufacturers that they are authorized to offer the products listed.
item(s )which are not accompanied by proof or certificate(s) from manufacturers will not be recorded in our supplier database.

UNCCS Code UNCCS Description (one Line for each Item) National/International Quality Standard
To which Item conforms




Section 4: Experience

27. Recent Contracts with the UN and/or national government:
Organisation: Value: Year: Goods/Services Supplied: Destination:
usD
usD
usD
usD
usD

28. To which Countries has your Company exported and/or managed Projects over the last 3 Years?

Section 5: Other

29. Please list any current legal disputes in which your company may be involved.

30. List any national or International Trade or Professional Organisations of which your Company is a Member.

31. Certification:
I, the undersigned, warrant that the information provided in this form is correct, and in the event of changes details will be provided as soon as

possible:
Name Functional Title
Signature Date

NOTE: Please be informed that a number of Procuring Entities of the UN System have decided not to do business with companies or any of their affiliates
or subsidiaries, which engage in any practice inconsistent with the rights set forth in the convention on theRights of the Child, regarding certain protection
applicable to children performing work, or engage in the sale of manufacture of anti-personnel mines, or any other significant component produced
primarily for the operation thereof.

/ Please return completed form to: \

The Chief,
Procurement, Travel and Shipping
Section, UNON

P.0.Box 67578-00200, Nairobi
Kenya
Tel: 254 2 7624552
Fax: 254 2 7623211
E-mail: cps.registration@unon.org

o J
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