SAMPLE SPECIFICATIONS FOR VARIOUS PRINTING JOBS

EOI/UNON 07/001


(1)
Our Planet Magazine quarterly:

UNEP publishes its flagship magazine Our Planet every three months in three languages. It is seeking a company that prints it in three languages (at least) following a very tight deadline.   

Specifications:


Size

:
A4 (210mm x 297mm)

Nb of pages
:
32 to 40 pages self cover

Colours

:
Four-colour throughout

Material             :
100 or 90gsm paper which should be fully recycled/deriving from sustainable forest or environmentally friendly (not from wood). Printing ink should be plant/vegetable based. 

Nb of copies
:
English

:
   9,000




French

:
   2,500




Spanish

:
   1,500




Please quote for any additional 1,000 copies

Finishing
:
Saddle stitched two wires

Delivery             :
UNEP’s contracted warehousing and distribution company SMI,UK at Stevenage UK. 

Artwork in all languages will be delivered to printer on CD together with a printout in colour in InDesign and Adobe Illustrator. 

Please bear in mind that all three languages might not be printed simultaneously.

(2) 
Tunza children series booklets:

Specifications:

Size

:
215mm x 260mm

Nb of pages
:
32 pages plus cover

Colours

:
Four-colour throughout

Materials
:
15gsm matt art for text and 280gsm for cover on

Paper/board: recycled/environmentally friendly or from sustainable forest and plant/vegetable based ink.

Quantities
:
English: 5,000 English

French:  2,000 and Spanish: 1,500 copies 

Finishing
:
Gathered, limp-sewn

Delivery
:
SMI,UK in  Stevenage,UK

Artwork will be delivered as a water painting/drawing from which the printer will have to do very high quality colour separation. The separations will then be dropped into a layout of text prepared by UNEP on InDesign and Adobe Illustrator which will be sent on CD or electronically.

UNEP prepares three to four new titles a year. English and other languages will not printed simultaneously but at different times closely scheduled.

3)
UNEP Annual Report 

Size

:
A4 upright

Nb of pages
:
64 pages plus any additional 4 pages plus cover

Material
:
110gsm for text and 240gsm for cover both environmentally 


friendly matt. We strictly do not want glossy cover

Colours

:
Four-colour throughout. A black text plate change will be done 



for each language.

Quantity
:
6,000 English



2,500 French 



1,500 Spanish



Please quote for any additional 1,000 copies

Artwork to be sent to printer on CD Pagemaker file 6.5 and Adobe Illustrator.

Completion expected within two weeks of delivery of artwork.
.

Delivery
:
500 copies to UNEP Nairobi as soon as printing is completed 


and rest to SMI,UK.

4.
Sasakawa Environment Prize kits 
(a) Folders: 

Quantity
:
3,000

Size

:
SRA4 (finished size)

With flaps on each side at the bottom of folder 
(130mm high on one side) 

Material
:
White embossed/laid board 290gsm

Colours

:
Four colour process on one side only

(b) Booklets:

i. Pastrana Borero booklet

Size

:
150mm x 215mm

Quantity
: 
3,000

Material
:
210gsm matt artboard for cover and 100gsm matt art for 
Text


Extent

:
24 pages plus cover


Colours

:
two-colour throughout

ii. Sasakawa prize booklet

Size

:
192mm x 272mm

Quantity
:
3,000

Material
:
White embossed 290gsm board for cover and 

100gsm matt for text

Colours

:
Four-colour throughout

Extent

:
48 pages plus cover

(c) Nomination forms:

Size

:
192mm x 272mm 

Material
:
100 gsm matt recyled paper

Colours

:
Two-colour throughout

Extent

:
Four pages 

Quantity
:
3,000 copies

Finishing
:
Perforated, folded and trimmed to size

(d) Loose sheets:

News release:

Size
  
:
A4

Nb of pages
:
Two pages recto/verso

Material
:
100 gsm recyled paper

Colour

:
Two-colour


Nb of copies
:
3,000

i. Please quote for a possible other loose sheets printed one-colour                          one side only rest as (a) above

ii. Five loose sheets:

Size

:
A4

Nb of pages
:
Ten pages printed recto verso but kept loose no 



folding and binding.

Material
:
100 gsm recycled paper

Colour

:
Two-colour throughout

Quantity
:
3,000 



Packing and delivery:
All the above materials will have to be collated and inserted into the folders and delivered to SMI,UK. Please include cost of freight in your quotation but separately. No stapling is required.

Deadline:
Completion is expected within two weeks after delivery of artwork by UNEP on disc containing page maker file 6.5. 

Printer to output films for printing. 
5.
Blanket Contracts Printing
a. Posters:

Size

:
A2, A1 and A0

Colors

:
One, two and four color

Material
: 
170gsm matt recycled or environmentally friendly paper


Quantity
:
1,000 and every additional 1,000 copies

b. Preparing display panels:

Size

: 
A3, A1 and A0

Colors

:
One, two or four colors

Out put on thick paper or (photographic paper)

Quantity
:
One or two copies and one additional copy

Various options
:

(a)
Plain

(b) 
With lamination 

(c) 
Mounting on soft board or heavy board with hooks to hang

c. Brochures:

Size

:
A3 (landscape) folded thrice and twice




A4 (landscape) folded twice


Nb. of pages
: 
Two, printed back to back


Colors

:
One or four-color (in general) 


Quantity
:
2 upto 5,000 copies

Material
:
Recycled or environmentally friendly paper. 

d.
Folders:

Size

:
SRA4 folded (SRA2 flat) with 5mm spine and flaps on both 



sides at the bottom of each.

Colors

:
One, two and four-colour


Quantity
:
1,000 copies at least


Material
:
240gsm recycled or environmentally friendly board

Delivery  to our distributor in UK or any other destination specified in the purchase order.

6.
UNEP Greeting Cards 
Cards:

Size

:
13cm x 19cm or nearest most economical size

Quantity
:
3,000 and any additional 1,000 copies

Colours

:
Four-colour process on one side only

Material
:
240gsm matt white environmentally friendly paper or recycled

Types

:
10 different types to be printed and put in a box

Envelopes:

Size

:
To fit above cards nicely

Material
:
White bond 80gsm recycled or environmentally friendly

Printing
:
Watermark with UNEP logo printed on upper outer corner (where 


addresses are written)

Quantity
:
3,000 and any other 1,000 envelopes

Boxes:

Size

:
To fit tightly  the above 10 cards with 10 envelopes

Quantity
:
As above cards 3,000 and any additional 1,000 boxes

Material
:
340gms strong board  or any suitable one preferably white 

Printing

:
Printing on one side of envelop in four-colour is necessary



or a self-adhesive label can be printed and glued on boxes

UNEP would like to have a sample of blank cards, envelopes and boxes sent to UNEP.

Artwork will be given to printer on CD page maker file 6.5 and Adobe Illustrator for pictures. A colour proof is required  

Delivery:
A maximum of three weeks after delivery of artwork 

Delivery address:
SMI,UK.
7.
World Environment Day Kits
(a)  Booklet:

Size

:
A4  =  210mm x 297mm

B5  = 176mm x 250mm or 

A5  =  148mm x 210mm

or any other economical size suitable for C4 envelope other than B5

Nb of pages
:   
40 pages (plus any additional 4 pages) plus cover

Quantity
:
15,000 English



  
2,500 French and



  
2,500 Spanish




and any additional 1,000 copies

Material
:
110gsm matt environmentally friendly paper for text and



 
240gsm  “           “                       “        board for cover




Please bear in mind that we strictly do not want glossy cover

Colours

:
Four-colour through and /or




Two-colour throughout

(b)  Poster

Size

:
290 mm x (205 x 3) two folds if booklet is A4 

245mm x  (170 x 3) (with two folds)  if booklet is B5

                        


or




205mm x (143mm x 3) with two folds if booklet is A5

Material
:
170gsm matt environmentally paper

Colours

:
Four-colour on one side only

Quantity
:
As booklet above

Finishing
:
Printed and enclosed (bound) in the booklet or

Printed and inserted in booklet (please quote for both) 

(c) Envelope:

Material
:
90gsm/80gsm white environmentally friendly cartridge 

or recycled paper

Size
:
 C4 = 229mm x 324mm. 

 C5 = 162mm x 229mm

Please also quote for an of the shelf standard envelope more suitable for a B5 booklet than C4


Quantity
:
As above with a language code (E,F, and S) to be printed in black on 



each envelope for each language version for easy identification. A 



black plate change is require

Colours
:
Two-colour on one side only



Three-colour 

Finishing
:
Booklets  and  posters to be collated and inserted in envelope in all 


three respective languages. Please leave envelopes unsealed

All Artworks to be supplied to printer on CD on page maker file 7.0 and Adobe

Illustrator together with a printout.

Completion
:
Maximum two weeks after receipt of artwork from UNEP

Delivery
:
Put in reliable boxes and delivered to SMI,UK - UNEP’s contracted 


distribution company in Stevenage, England

N.B. We would like to have an economical size booklet to fit C4 envelope or 

an envelope (not custom made) to fit B5 booklet. If not we will compare costs and decide.

8. Africa Environment Outlook 2
Title

: 
Our Environment, Our Wealth

Contents           :
Full contents of the report will include:  the cover, front and end matter such as table of contents, foreword and logos of UNEP and GEO Collaborating Centers, an executive summary, chapter texts, acknowledgements, disclaimers and acronyms, annexes and index.

Tasks

:
Printing AE0-2 Report – English (4 000 copies)

Specification:  TPS 297 x 210mm   Extent:  about 460 pages plus cover

Origination:  Text and cover from discs supplied  

Printing:  Text in 4/4 colours on 115 gsm matt art paper (Checked and approved by UNEP)

Cover in 4/1 colours on 220 gsm 2-sided artboard

Cover finish:  Matt Lamination (Checked and approved by UNEP)     

Binding:  Limp-Sewn                                                           

Printing AE0-2 Report – French (2 500 copies)                          

As per above specification for English version plus 10% extra pages

Printing AE0-2 Posters – English and French                                                                 

Printing Posters – 4 types in English and French 1 000 each (total 8 000)

Text from discs supplied. Text in 4/4 colours on 150 gsm glossy art paper (A 0)                                                                  

Printing AE0-2 Executive Summary – English (3 000 copies)

Text & cover from discs supplied

Text in 4/4 colours on 115 gsm matt art paper

Cover in 4/0 colour on 220 gsm 2-sided art board – matt lamination

Binding:  wire-stitched. Inc. outputting of film                                                                          

Printing AE0-2 Executive Summary – French (2 000 copies)

The Printers will be responsible for the delivery of the books other associated products to SMI – Books in UK,

The manuscript (in the two languages) will be supplied to the printer on a CD in Adobe InDesign format.  Printing and delivery to SMI Books.    
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