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UNITED NATIONS OFFICE AT NAIROBI • 
OFFICE DES NATIONS UNIES À NAIROBI • BP 67578, NAIROBI 00200 
TÉL: + 254 (0)20 7621234 • FAX: 254 (0)20 7623211/7624198
REQUISITION FOR SUPPLIES 
To:   Procurement, Travel & Shipping Section (PTSS) Ext: 4207/3530 (X-Basement)   
Requisition No: _____________
	To be completed by Requisitioning Office                FORMTEXT 


	Name of Requisitioning Office: 
	

	Signature  of Approving Officer:
	Date:

	Title of Approving Officer:
	Ext:

	E-mail of Approving Officer:
	  Room No:
	

	
	
	
	
	
	
	
	

	ITEM 
	STOCK NO. 
	DESCRIPTION 
	UNIT 
	QTY REQUIRED 
	QTY
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	UNIT
COST $ 
	TOTAL 
COST $ 
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        Approval by UNON/PTSS Stores (stamp):
Name of stock recipient: ____________________________________Location________________

Title: ____________________________________E-mail: ________________________________

Sign:
                                                    


Date:

